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1. Muc dich: Xac dinh cac budc soan thao va ky két hop dong.

2. Pham vi ap dung: Trung tam Nghién ctru Viét Nam Dong Nam A va nhiing t6 chuec, ca
nhan 13 d4i tac lién quan dén hop ddng can ky két.

3. N¢i dung:
1. T6m tdt quy trinh:
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Soan thao

Phat hanh




2. Mo td cac buwoc thuc hién:

Budc Noi dung thye hi¢n Nguoi chiu trach nhiém | H so lién quan
- Xin ¥ kién ndi dung Hop dong can soan
1 thao véi lanh dao TT. - Nguoi soan thao
- NoOi dung do, lanh an Trupg tdm chi dao | - Lanh dao TT
sau khi da thong nhat voi doi tac
- Soan thao Hop dong véi ndi dung da thong
nhét theo hinh thirc (mau) quy dinh cta Bo | .. .
2 tai chinh, B Khoa hoc Cong nghé, Bo Nguoi soan thio
Luat Lao dong
; - ;(é:ﬂgy kién dong gop v€ ndi dung Hop | Ngudi soan thao
- Gop y truc tiép trén ban in hodc qua email | Nguoi gop ¥
4 | Hoan chinh Hgp dong, trinh lanh dao | - Nguoi soan thao
Trung tdm duyét. -Lanh dao TT
- Lay s6 Hop dong, ghi lai s0 ndy vao danh
muc Hop dong luu tai TT.
- Nhan ban Hop dong. A AR < \
6 | Ly chit ky 48i thc Nhan vién van phong
- Poéng dau.
- Phét hanh.
7 |- Luu. Nhén vién van phong




